DEPARTMENT OF THE ARMY



xxxx-xxx-xx-xx								xx October 2012

MEMORANDUM FOR Director, Army Reserve Communication (Attn: LTC Fichtel), Office of the Chief, Army Reserve, 6075 Goethals Road, Bldg 1901, Ft. Belvoir, VA 22060-5231

SUBJECT: Soldier Hero Nomination for [SOLDIER’S NAME]

1. As the first O-5/CSM in the chain of command, I verify [SOLDIER’S RANK NAME] meets the requirements to represent to Army Reserve as a Soldier Hero at the All-American Bowl.

2. I also verify that:

a. The Soldier is in current “good standing” status (no flags or adverse actions pending).

b. The Soldier meets current height weight standards, IAW AR 600-9, Army Weight Control Program.

c. The unit will fund pay and allowances with Annual Training or Active Duty Training orders. Army Marketing and Research Group will fund travel and per diem costs.

d. All applicable documentation is forwarded to the AR Recruiting Communications Team at ARAABSOLDIERHERO@usar.army.mil, NLT 30 Oct 2012.

1) Encl 1, Bio and Info worksheet
2) Copy of Soldier’s Valor award citation
3) Any supporting documents about the Soldier that might facilitate media interest (i.e.: additional noteworthy recognitions etc).

3. Point of contact at the unit is xxxxxxxxxxxxxxxxxxxxxxxxx




Signature Block
JOHN Q. DOE
LTC [or SGM/CSM], Branch 
Commanding [Command Sgt. Maj.]

